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FAQY TO AMNO noanuceo:raoy o ano

"TOTUPPO"
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AenapTameHT 06pas3oBaHNA 1 HayKu THOMEHCKOWN 06/1acTu

rocyaapcTBEHHOE aBTOHOMHOe 06pa3oBaTe/ibHOE yUpeXxxaeHume
THOMEHCKOM 061acTu AONONHMTENLHOMO NpoteccMoHanbHOro obpasoBaHums
«THOMEHCKNN 06/1aCTHON rocyAapCTBEHHbIN
WHCTUTYT PasBUTUS PernoHanbHOro o6pa3oBaHuns»
(TAQY TO AIMO «TOIMPPO»)

MNPNKAI
M /1] 2024 Ne /99a

r. TrtoMeHb

OpyTBep>KAeHNM MMoN0XKeHWiA
0 CTPYKTYPHbIX NoApa3feneHmsx
FACY TOAIMO «TOMMPPO»

B cootBetcTBMKN ¢ npukasom FTAQY TO AMNO «TOIMMPPO» ot 28.12.2024 Ne 197-0
«O6 yTBEepXAEeHMM LWITATHOrO pacrnucaHus», PyKoBOACTBYACb defepasibHbIM 3aKOHOM OT
03.11.2006 Ne 174-®3 «0O6 aBTOHOMHbIX YyupexpaeHusx», Ycrasom FAOY TO ArO
«TOIMPPO»,

NMPNKA3bIBAIO:

1 YTBepauThb:
11.MonoxeHne 06 WHMopmaymoHHO-6ubnnoteyHom uUeHTpe TAOY TO AMO
«TOTMPPO» (MpunoxeHue Ne 1).

1.2. TMonoxeHne 06 OpraHu3aunMoHHO-NpaBoBom otgene FAOY TO AMNO «TOIMMPPO»
(MpunoxeHwne Ne 2).

1.3.MNonoxeHne 06 ALMUHUCTPATUBHO-XO3ANCTBEHHOM oTdene TFAOY TO ANO
«TOTMPPO» (MpunoxeHne Ne 3).

1.4TonoxeHne o LleHTpe o06WeCTBEHHO 3HauuMMbIX npoektoB [AQOY TO AMNO
«TOTMPPO» (MpunoxeHue Ne 4).

1.5. MonoxeHne 06 OTaene WHGpoOpPMaLMOHHOIO conposoxaeHns TAQOY TO AMO
«TOTMPPO» (MpunoxeHue Ne 5).

1.6. MonoxxeHne o Kaeape NogrotoBKM 1M CONPOBOXAEHUA ynpaBfieHYecKux kagpos OO
FAQY TO AMNO «TOIMMPPO» (MpunoxeHue Ne 6).

2.  Otgeny wuHdopmaumoHHoro conposoxaeHusa (C.I'. BynbirMH)  pa3mMecTUTb
HaCTOAWMIA NpuKas Ha omymansHOM calite MHCTUTYyTa.

3. KOHTpo/nb 3a WCMOMHEHWEM HACTOALWLEro MnpuKasa BO3/MOXKWUTL Ha HayalbHUKA
opraHu3auMoHHo-npasoBoro otaena (M.A. benoga).

PekTtop B.K. ConosbeBa



MpunoxkeHne Ne 2

K NMpuKasy pektopa

FAOY TO AHO «TOI'MPPO»
2 f" 202N

MOJTOXKEHUE
OG opraHM3aLMOHHO-NPaBOBOM OTAe/e

1 O6Lpe NonoxeHns
1.1. Hactodwee [lonoxeHne perynupyeTr [eATeNIbHOCTb OpraHM3aLMOHHO-NPaBOBOIO
otaena (ganee - OTgen) rocyfapCTBEHHOro aBTOHOMHOI0 06pa3oBaTe/ibHOro yUpexaeHus
TroMeHCKOM 06nacTy LONOMHUTENIbHOTO NPOMEeCcCUOHaNbHOro 06pa3oBaHnsA «THOMEHCKUIA
06/1aCTHON roCyAapCTBEHHbIN WHCTUTYT Pa3BUTUA PervoHanbHOro obpasoBaHus» (ganee
- IHCTUTyT).
1.2. OTgen aBnaetcs CTPYKTYpHbIM nogpasgeneHnem FAOY TO AHO «TOIMMPPO» u
nofyYnHAeTCA HEeNnoCpPeLCTBEHHO PEKTOopY.
13. B cBoeii pgeatenbHocTn OTAeNn PYKOBOACTBYeTCA [AeACTBYHOLMUM TPaXKAaHCKUM
3aKoHofaTeNbCTBOM P®, 3aKoHOAATENIbHBIMW W WHBLIMW HOPMAaTUBHLIMW MPaBOBbLIMY
aktamu Poccuiickor defepauuun, YCTaBOM, JIOKa/ibHbIMW HOPMAaTUBHbLIMWU  aKTamu
NHCTUTYTa, HacToALWMM MonoxKeHnem.
14. HavanbHuk 1 pgpyrve paboTHukum OTAena Ha3HayaloTCAd Ha [LO/DKHOCTU U
0CBO6OXJAKTCA OT 3aHMMaeMbIX LO/MKHOCTEN NPUKa3oM pekTopa VIHCTUTYTa.
15. KeanudukaunoHHble TpeboBaHUA, QYHKLMOHaNbHbIE 0063aHHOCTW, npaBa U
OTBETCTBEHHOCTb HayanbHWKa W Apyrux paboTHMkoB OTAena pernameHTUpyroTcs
OO/MKHOCTHBIMU MHCTPYKLMAMK, YTBEPXKAAEMbIMU PEKTOPOM VIHCTUTYTA.

1.6. O6Lee pacnpegeneHune GyHKLUMOHaNa Mexay pa6oTHukamu OTAena ocyLLecTBASeTCS
HayaNbHNKOM OTAena B COOTBETCTBUM C YCTAHOBMEHHbIMU LENSMU U 3afadaMu.

2. Uenn v 3apaum
2.1. OCHOBHOW Uenblo pgesTenbHocT OThAena SBNAAETCA MpPaBOBOE, OpraHM3alMoHHOe
CONpPOBOXAeHWNE AesATeNbHOCTU VIHCTUTYTa No BOMpoOcaM OCHOBHOW AeSiTE/IbHOCTM.
2.2. 3afayamum OTgena ABnda0TCA:
-OpraHn3aunoHHOe, 4OKYMEHTaUMOHHOe, MHpopMaLnoHHoe obecrneyeHne AeATeNIbHOCTHU
pekTopa;
-LOKYMeHTaLnoHHOe obecrneyeHne aeAaTenbHOCTN VIHCTUTYTa no paboTe C nepcoHanom;
- opraHuMsaumMs M KOHTPO/b 3a MOAFOTOBKOW MNaHOB W OTYETHOW AOKYMEHTauuu no
OCHOBHOI AesiTeNbHOCTU VHCTUTYTa;
-nNpaBoBOe ob6ecrneyveHne AeAaTeNbHOCTN VHCTUTYTA;
-NOAroTOBKAa M MpaBoBas 3KCMepTu3a MPOEKTOB MPMKa30B, PacropsXXeHWn, NnokKasbHbIX
aKTOB M0 OCHOBHOW AeATeNIbHOCTU MHCTUTYTA;
-KOHCY/IbTUPOBaHWE [AO/DKHOCTHbLIX /AL W paboTHUKOB WIHCTUTYTAa NO MNpaBOBbIM
Bonpocaw;
-NOAroTOBKa W MpaBoBas 3KCNepTU3a NPOEKTOB rpPaXAaHCKMX [OroBOPOB MO OCHOBHOW
feaTenbHOCTU VIHCTUTYTAa;
- opraHu3auMsa M COMPOBOXAEHME MepPONnpUATUA, KOH(EPEHUMUIA, NPOBOANMbIX
NHCTUTYTOM.

3. ®PyHKUMKM oTAena



3.1. O6ecneumBaeT NOATOTOBKY NjaHOB paboTbl Y OTYETHOW LOKYMEHTALUN NO OCHOBHOIA
featenbHocTh NHCTUTyTA.

3.2. OcyuiecTBnfeT MNOAFOTOBKY, OpraHM3auuMio U1 COMPOBOXAEHUE MeponpuaTuii,
KOH(epeHLMIA, NPOBOAMMbIX B pamKax rOCyLapCTBEHHOr0O 3afaHuWsa W N0 OTAENbHbIM
nopyyeHusam [enapTameHTa 06pa3oBaHMA M HayKu THOMEHCKOW 061acTu.

3.3. OcyuiecTnsAeT nNpaBoBOe, AOKYMEHTALMOHHOe 06ecreveHne 4eaTeNbHOCTM Mo paboTe
C NEPCOHANOM.

3.4. OcyLecTB/AET BbINOSIHEHNE OTAENbHbIX NMOPYYEHWUA peKTopa.

3.5. OcyluecTBnseT paboTy Mo 3awuTe NePCOHaNbHbIX AAHHBIX B VIHCTUTYTe.

3.6. [pegcrtaBnsetr wuHTepecbl WHCTUTYTa BO B3aMMOOTHOLUEHMAX C  ApPYrUMU
opraHusaunsamMu.

3.7. OcyulecTBnseT oOpraHM3alnoHHOe, TMpaBOBOE COMPOBOXAEHWE [EeATENbHOCTU
YyeHoro CoseTta VIHCTUTYTa, a TakXKe paboTbl acnmpaHTypbl.

3.8. ObecneynBaeT cobnOAeHNe 3aKOHHOCTU B AeATENIbHOCTU VIHCTUTYTa M 3alUTY ero
NpaBOBbIX NHTEPECOB.

3.9. OcyuwecTBnseT MNpaBOBYK 3KCMEPTU3Yy MNPOEKTOB MPUKA30B, WHCTPYKLUMMN,
MOMOXEHWA, CTaHZ4apTOB W [APYrMX /NOKanbHbIX HOPMATMBHbLIX aKTOB MNpPaBOBOr0
Xapakrtepa, noAroTaBnMBaemblx B WIHCTUTYTe, BU3MPYeT WX, a TakXKe Yy4yacTByeT B
HeobX04NMbIX C/lyyadx B MOATOTOBKE 3TUX LOKYMEHTOB.

3.10. TMpuHMMaEeT Mepbl MO W3MEHEHUIO WIN OTMEHE MPaBOBbIX aKTOB, W3f4aHHbLIX C
HapyLleHMeM [eNCTBYIOLLEr0 3aKOHO4aTeNnbCcTBa Poccuiickon depepaunn.

3.11. OcyuwecTBngeT NOATOTOBKY 3aK/HOYEHMIA MO MPaBOBbIM BONPOCam, BO3HUKAKOLWMM B
LeATeNbHOCTU MHCTUTYTa, a TakXe MPOeKTaM HOPMAaTMBHbLIX akKTOB, MOCTynawLWuMm Ha
corsiacoBaHume.

3.12. Oka3sblBaeT NpaBOBYK MOMOLLb CTPYKTYPHLIM MNOApa3feneHnssM B NPeTeH3UOHHOIA
paboTe, BbIMOJIHAET MOLIOTOBKY W Nepefayvyy Heob6XOo4MMbIX MaTepuasnioB B CyAeOHble ©
apouTpaXKHble OpraHbl.

3.13. lMpeacTaBnseT uHTepecbl WHCTUTYTa B Ccyfde, apoUTpaXHOM cyjde, a Takxke B
rocyflapCTBeHHbIX W O0OLEeCTBEHHbIX OpraHM3auuax npu pacCMOTPEHUU MPaBOBbIX
BOMPOCOB, OCYLLECTBNAET BefeHne CyAebHbIX U aponuTpaXkHbIX Aerl.

3.14. YuacTByeT B MOATrOTOBKE M 3aK/MHOUYEHUU KONNEKTUBHLIX AOrOBOPOB, OTPAac/eBbIX
TapuUHbIX cornaweHnin, paspaboTke M OCYLECTBEHUN MEPONPUATUIA NO YKPENIeHUo
TPYLOBON  AUCUMUMMUHBI,  PEryampoBaHMI0  COLMANbHO-TPYAOBbLIX  OTHOLWEHUA B
NHcTuTyTe.

3.15. BbinonHsetr paboTy no aHanuM3y W 00606LLeHMI0 pe3y/nbTaTOB PacCMOTPEHUA
NPeTeH3nit, CyfeOHbIX W apOuUTpaXHbIX fAen, a Takke MNPaKTUKN 3aKJl4veHus 1
NCMOMHEHUA TpaXKaHCKO-MNpPaBOBbIX AOr0OBOPOB.

3.16. lMoaroTaBnmMBaeT 3aK/JOUYEHUA MO MPEANOXEHUAM O MNpUBNEYEHUN pPabOTHUKOB
WHCTUTYTa K AUCUUNANHAPHOW U MaTepuanbHON OTBETCTBEHHOCTH.

3.17. Ob6ecneynBaeT UWHMOPMUPOBaHNEe pPaboTHUKOB WHCTUTYTA O [elCTBYIOLLEM
3aKoHoAaTenbCTBe Poccuinckon ®degepaymnn.

3.18. OcyuwectBnseT B paMKax CBOeidi KOMMeTeHUUW BefeHMe [Aenonpon3BOACTBa,
(hopmMupoBaHuMe 1 oTnpasneHne/nosly4eHe KOPPECNOHAEHUNN U APpYTOi UH(hopMaLmm no
3N1eKTPOHHbLIM KaHanam CBS3W.

3.19. OcyuiecTBnseT B COOTBETCTBMM C 3aKOHOAaTeNbCTBOM Poccuitickori depaepauun
paboTy M0 KOMMAEKTOBAHMIO, XPaHeHWto, Y4eTy W  WUCMNOJSIb30BaHUIO  apXMBHbIX
[JOKYMEHTOB, 06pa30BaBLUMXCA B X0Ae AeatenbHoctn OThena.



4. TpaBa 1 06513aHHOCTUX OTAena.
4.1. OpraHu3ayoHHO-NPaBOBON OTAEN 418 PeLleHUs BO3/I0XKEHHbIX Ha HEero 3agay nmeer
npaso:
4.1.1. [aBaTb peKoMeHAaLWM PYKOBOACTBY W AOMKHOCTHbIM nuuam WHCTUTYTa no
npasoBbIM BOMpPoOCaM.
4.1.2. Bo3BpawaTb WCNOMHUTENAM Ha [0paboTKy [AOKYMEeHTbl, MpoTMBOpeYalLine
3aKOoHofaTenscTBy Poccuiickoin depepaymm.
4.1.3. BHOCUTb Ha pacCMOTpeHMe PYKOBOACTBY VIHCTUTYTa nNpeasioXeHns no paspaboTke
NOKaNbHbIX HOPMATUBHbLIX LOKYMEHTOB NHCTUTYTA.
4.1.4. Monyyatb ANA 03HAKOMNEHMSA W NPaBOBOW 3KCNEPTU3bl AOKYMEHTbI, NOCTynatoume
B IHCTUTYT.
4.15. 3anpawwuBaTb OT noapasgeneHnin WIHCTUTYTa MHMOPMaUNIO, [OOKYMEHTHI,
Heob6XxoAuMble AN MOArOTOBKM MNJaHOB paboTbl, OTYETOB MO OCHOBHOW AeATe/IbHOCTU
WHcTnTyTAa.
4.1.6. YyacTBoBaTb B MeperoBopax W BECTU Mepenucky C KOHTpareHtamm WHCTUTYTAa,
rocyfapCTBeHHbIMW oOpraHamu BnacTW, oOpraHamMy MECTHOro camoynpasBieHus Mo
BONpPOCaM, OTHECEHHbIM K KOMMeTeHUUNn NHCTUTYyTAa.
4.1.7. BHOCUTb Ha paccmoTpeHue pektopa WHCTUTYTa npefcTaB/ieHWEe O HasHauvyeHuw,
nepeMeLeHnn, yBONbHEHUN PabOTHUKOB WVIHCTUTYTa, NpeanoXXeHns 06 MX MooupeHunm
WX HaNOXXEHMMN B3bICKaHUMN.
4.2. OTtpen obssaH:
4.2.1. CBOEBPEMEHHO N KAYeCTBEHHO BbIMOMHATL (PYHKLMU, BO3/IOXKEHHbIe Ha OTaen.
4.2.2. CBOEBpPEMEHHO MpeACTaBNATL Ha YTBepX[AeHue PYKOBOACTBY VIHCTUTYTa nnaH u
oTyeT o0 pabote OTgena, paspabarbiBaTb NPOEKTbl IOKANbHbLIX LOKYMEHTOB M0 BOMPOCaM,
BXO4ALMM B KOoMmMneTeHuuto OTaena, NpeacTaBnaTh 3anpallnBaemble CBELEHUS.
4.2.3. COXpaHATb KOH(NAEHLMaNbHOCTb CBEAEHNI, CoepXaLllnxcs B LOKYMeHTax.
4.2.4. Cobnogatb YctaB MIHCTUTYTa U npaBufia BHYTPEHHEro TPYyLOBOro pacrnopsagka,
NOKanbHble HOPMATUBHbIE akTbl VIHCTUTYTA.

5. OpraHusaumsi paboTbl. YNpaBeHue.
5.1. CTpYKTYypy M WITATHY YnucneHHocTb OTAena yctaHaBnuMBaeT peKTop VHCTUTYyTA.
5.2. Pa6oTtHuku OTgena [eNCTBYKOT Ha OCHOBAHWUM [O/DKHOCTHOW  WHCTPYKLUW,
YyTBEpXKaeMoil peKTopoM HCTUTYyTA.
5.3. B npegenax cBOMX NOMIHOMOYMA HavyanbHUK OTAena faeT nopy4veHus, obssarenbHble
A1 UCMONIHEHUSA BCEM COTPYAHUKAM VIHCTUTYTA.

6. OTBETCTBEHHOCTb
OpraHun3aLMOHHO-NPaBOBO OTAEN B IMLE HayallbHUKa HeceT OTBETCTBEHHOCTH 3a:
6.1. CBOeBpeMEHHOEe M KayeCTBEHHOe WCMOJ/IHEHME BO3/I0XKEHHbIX Ha Hero 3afgay u
(OYHKLMIA.
6.2. OpraHunsauynto pabotbl OTgena, CBOEBPEMEHHOE U KBaIM(PULMPOBAHHOE BbIMONHEHNE
NOPYYeHWiA, MPUKa30B, WHbIX pPacnopsanTeNlbHbIX aKTOB PYKOBOACTBa WHCTUTYTA,
[EeNCTBYIOLWMNX HOPMATUBHO-MPaBOBbIX aKTOB MO NPOU/IO CBOEW AEeATENbHOCTH.
6.3. CobnwogeHne TpyaoBOM W UCNOMHUTENbCKON — AUCUMNAWUHBI,  BbIMOAHEHWE
paboTHMKaMM CBOUX JO/MKHOCTHbLIX 0053aHHOCTEN.

6.4. BefeHne CcOOTBETCTBYIOLLE/ AOKYMEHTaUuW, npegyCMOTPEHHON [ecTBYOLUM
3aKOHO/aTeNIbCTBOM ¥ HOPMATUBHO-MPABOBLIMU aKTaMMm.



6.5. ObecneyeHne COXpPaHHOCTU MMYLLECTBa, Haxoasweroca B OTaene.

6.6. ObecneyeHve cobnNOAEHNSA MNPaBUa MOXapHOW 6e30nacHOCTU, TpeboBaHMI MpasBus
OXpaHbl Tpyaa.

6.7. ObecneyeHne COXPaHHOCTM NEPCOHaNbHbIX AaHHbIX Pa60THUKOB MHCTUTYTA.

6.8. OTBeTCTBEHHOCTb  paboTHMKOB  OTAena  yCTaHaBNMBAaeTCA  AeNCTBYHOLUM
3aKoHofaTeNbCTBOM Poccuiickoi defepaynvt v JOMKHOCTHBIMU UHCTPYKLUAMMU.

7. B3aMOOTHOLLEHUS.

7.1. B cBOei feaTenbHOCT MPW BbINOSIHEHUN CBOMX (DYHKLWIA, MOPYYEHUA PyKOBOACTBA
NHcTtutyTa OTaen B3aumogeiicTByeT ¢ [lenapTamMeHTOM 06pa3oBaHMs U HayKu
TIOMEHCKOM  06nacTv, MyHUUMNaNbHbIMKW  OpraHaMu ynpaBneHus  06pa3oBaHus,
06uie06pa3oBaTe/lbHbIMM  OpraHuM3aUusamMmn, u3aaTtensbCTBaMyM U APYTMMU  CTOPOHHUMMU
opraHusaumsaMu, QusanyeckMMn nMuaMn no HanpaeBfeHUAM AesaTeNbHOCTM WHCTUTyTa.
7.2. OTgen B3aMMo/eicTBYeT CO BCEMU CTPYKTYPHbIMU MoApa3feNeHnsaMn no Bonpocam,
BXOAALWMM B CHEPY €ro KOMMNETEHTHOCTM.

8. 3aK/1uunTe/bHBIE MOMOXKEHNA
8.1. Hactosauiee lMonoxeHne BCTyMaeT B CUY C MOMEHTA €ro YTBEPXAeHUA NPUKa3oMm
pekTopa VHcTUTyTA.
8.2. Bce n3amMeHeHMs 1 4ONOJIHEHNSA B HacTosLee 010XKeHe BHOCATCA NMPUKa3om pekTopa
NHcTuTtyTa.
8.3. paBOOTHOLIEHNA, He MpefyCMOTPEeHHbIe HACTOALWMM [M0oN0XEHUEM, PerynmpyroTca
[EeNCTBYIOLWNM 3aKOHOAAaTeNIbCTBOM Poccuitickoin ®egepaunn

HayanbHMK opraHu3aLoHHO-NPaBoBOro oTAena

FTAQY TO AMNO «TrMeHCKNA 061acTHOM

roCyAapCTBEHHbIN UHCTUTYT pasBuUTUA

pernoHanbHoOro obpasoBaHma» N.A. benosa
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